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ValleyRite has been designed to assist in the issuance of title insurance in many ways. One of
these ways is providing a Retrieval Program for a Commitment, Policies and Endorsements. The
user can print the Jacket and produce the schedules from other title insurance software.

This material will instruct the user on the Retrieval of a Commitment, Policies and Endorsements

ONLY.

LOCATION
ValleyRite is located on the Menu Main Bar as an Option.

Home  For the Consumer For the Agent Quick Links Lender Servicing Program ValleyRite

ValleyRite

Files & New File =| Premium Calculator = Paragraphs = Lenders

Welcome e

We are...
I\"{ISSISSIPPI "'YAAL] Policy Report (AL) Policy Report (MS) Policy Report (TN}

Serving Your Title

Missing Report Reprint Report
Insurance Needs
In Mississippi :
P Misc Forms/Endorsements
Your purchase of a Title Insurand | Miscellaneous MVT Endorsements ORT Endorsements

ensure not only your financial pro

wanr nnarn af mind That acciira

LOGIN /LOG ON
When you access ValleyRite, if the user has not already logged on, the following will display:
Log On

Please enter your username and password.

Account Information

User name
Password
" Remember me for 5 days.

O cancel @ Login

Forgot Password?

Your User Name is your e-mail address and your password is what you have setup. If you have
forgotten your password, you can access Forgot Password and it will e-mail you a temporary
Password that allows you to reset your password.
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PROCEDURE

SETTINGS
Settings allows the user to change a password, add users
to the office, list office users and display your profile. It is Eir et
located on the Main Menu Bar and appears after you log on et

to our website. Refer to New Login & Password Procedure My Profle
material, if you have any questions. chsser Commitment * Lenders Polley =0

COMMITMENT

To Retrieve a Commitment, click New File from the ValleyRite drop down menu and the following
will display:

o Files & Create File
File Name
| Transaction 1 - 9/13/2012
State
|| Add Commitment
Add Note |=) Add Lenders Policy

ﬂ |=] Add Owners Policy
|= Add Endorsement

E |=| Start Another Transaction

Transaction 1: This represents the current closing in which title insurance is requested.

- Files v Save Notes

Start Another Transaction: This represents another closing that might occur after Transaction 1 has
been completed.

NOTE: The user can have several transactions under this file name.

File Name Field: This is your office file name or number. This is a required field.

Add Notes Section: This allows the user to enter any notes that are needed for this transaction.
These notes will not print on any of the documents. After entering your notes, click the Save Notes
Button.

Files Button: This allows the user to return to their list of files.

After entering the File Name, click Add Commitment and the following will display:
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s Files & 1012115 & =l Commitment

{ Jacket Info

: @ MVT C ORT
Commitment Number V100168 B Print Jacket

[ Complete Schedules

@ void P Next

JACKET INFO TAB allows the user to RETRIEVE a commitment. The commitment number will

be assigned to your agency when the user clicks Add Commitment and will appear in the
Commitment Number Field.

Always remember that as soon as you click Add Commitment Button your
agency will be issued a commitment number.

Print Jacket Button: This allows the user to print the Commitment Jacket only. It will be
in a PDF format. If you are not going to use ValleyRite to complete your schedules, then
you would click Files.

Void Button: If the closing fell through, then the user will need to Void this commitment.
Complete Schedules: This allows the user to continue with the program and produce the

schedules for this commitment.

LENDER’S POLICIES

For the Agent Quick Links Lender Servicing Program ValleyRite

To Retrieve a Lender’s Policy Jacket, click Filw\fneymte

the ValleyRite drop down and the following will display:

= Paragraphs  := Lenders

o New
|
Office File Lender Owner Purchaser Commitment ~ Lender's Policy ¥ Owner's Policy
1012-115 XYZ Mortgage Compa... V100168

The program will automatically list the last files the user has been working on OR the user can
enter data in the search field and click the Search Button.

Click the file and the following will display:
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5 Files & 1012-115

File Name
[1012-115 Transaction 1 - 9/13/2012
Stat |=] Commitment - V100168
ate

Add Note |= Add Commitment

= s Add Lenders Policy

|=) Add Owners Policy
[ |= Add Endorsement
1= Start Another Transaction
| Files v Save Notes

Click Add Lender’s Policy and the following will display:

) Files & 1012115 » [J] Lender's Policy

{ Jacket Info

@ MVT € CORT

Property Type [Residential =l

Policy Type [ =]

Policy Amount $0.00

Reissue Amount $0.00

Policy Number [ ] L) Print Jacket

™ Complete Schedules

D void ¥ Next

JACKET INFO TAB allows the user to RETRIEVE the lender’s policy. If you did not prepare your
Commitment Schedules for this file in ValleyRite, you will have to enter all the fields on this tab.
Then a policy number will be assigned to your agency for this file.

Property Type: Choose from the drop down whether the property is Residential or Non-
Residential.

Policy Type: Choose from the drop down the type of lender’s policy that will be issued.
When this option has been chosen, the web page will refresh (jump) to display your policy
number.

Policy Amount: Enter the amount of the loan which is shown on your Deed of Trust (MS)
or Mortgage (AL).

Reissue Amount: This is a discount off the original premium charged on title insurance.
Refer to your agent’s manual for the correct procedure and formula for this field.

Print Jacket Button: This allows the user to print the Policy Jacket only. It will be in a PDF
format. If you are not going to use ValleyRite to complete your schedules, then you would
click Files OR click your file name located next to the file option to retrieve an Owner’s
Policy for the same file.
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Void Button: This allows the user to void a policy.

Complete Schedules: This allows the user to continue with the program and produce the
schedules for this policy.

OWNER’S POLICIES

To Retrieve an Owner’s Policy Jacket, click File:s I vatermie
from the ValleyRite drop down and the following witl_ValeyRite

dlsplay' ) Files |-g New File [@ Premium Calculator := Paragraphs := Lenders
g New
Show KIS onres Soarch: I
Office File ¢ Lender ¢ Owner ® Purchaser Commitment  Lender's Policy * Owner's Policy ¢
1012-115 XYZ Mortgage Compa... V100163

The program will automatically list the last files the user has been working on OR the user can
enter data in the search field and click the Search Button.

Click the file and the following will display:

j Files » [ 1012-115

File Name
[1012-115 Transaction 1- 9/13/2012
Stat = Commitment - V100165
e

Add Note 2] Add Commitment

H [=) Add Lenders Policy

|2 Add Owners Policy
B [=) Add Endorsement

= {2 Start Another Transaction
j Files + Save Notes

Click Add Owner’s Policy and the following will display:

(5 Files ® [ 2012-125 @ [ Owner's Policy

Jacket Info

& MVT  © ORT

Property Type [Residential =]
Policy Type [ =l
Policy Amount $0.00
Reissue Amount $0 .00

Policy Number 2 print Jacket

" Complete Schedules

© void P Next
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JACKET INFO TAB allows the user to RETRIEVE your owner’s policy. If you did not prepare your
Commitment Schedules for this file in ValleyRite, you will have to enter all the fields on this tab.
Then a policy number will be assigned to your agency for this file.

Property Type: Choose from the drop down whether the property is either Residential or
Non-Residential.

Policy Type: Choose from the drop down the type of owner’s policy that will be issued.
When this option has been chosen, the web page will refresh (jump) to display your policy

number.

Policy Amount: Enter the full value of the property and any improvement as determined
by the purchase price or some other valuation.

Reissue Amount: This is a discount off the standard premium charged on title insurance.
Refer to your agent’s manual for the correct procedure and formula for this field.

Print Jacket Button: This allows the user to print the Policy Jacket only. It will be in a PDF
format. If you are not going to use ValleyRite to complete your schedules, then you would
click Files.

Void Button: This allows the user to void a policy.

Complete Schedules: This allows the user to continue with the program and produce the
schedules for this policy.

ENDORSEMENTS

LOCATION
This link is located on the Right Side Menu and under For The Agent on our website.

| HOME FOR THE CONSUMER. FOR AGENT QUICK LINKS

 Saliel

* - For the Agent
+ MISSISSIPPI VALLEY TITLE e
¥ g4 A MEMBER OF THE OLD REFUBLIC TFTLE INSURANCE GROUF
Welcome
* ValleyRite2007
We are... * ValleyRit=2007 (B4bit)

* RESPA Reform and the 2010 HUD-1

MISSISSIPPI VALLEY TITLE
Serving Your Title

Insurance Needs

In Mississippi

* Eremium Calculator - Mississipp
* Closing Protection Letter

* Million Deller + Policy Approval
Miscellaneous Farms

* Underwriting Bulleting

i * Underwriting Practices Manusl
Your purchase of a Title Insurance Policy should ensure not

only your financial protection, but also your peace of mind.
That assurance, however, is only as strong as the stability
and fiscal responsibility of the company undenwriting the
policy. Since 1992, the Old Republic Title Insurance Group, of
which Mississippi Valley Title is a member, has had the
highest overall financial strength ratings.

* Subseribe for Alerts/Bulletins
* Password required

Abstract Services

Escrow Services

Undenwriting Questions snd Services.

Agent Applicstion
Approved Atiomey Application
Company News
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LOGIN/LOG ON

When you access 2006 ALTA Endorsements, if the user has not already logged on, the following
will display:

Log On
Please enter your username and password.

Account Information

User name
Password
" Remember me for 5 days.

@ cancel @ Login

Forgot Password?

Your User Name is your e-mail address and your password is what you have setup. If you have
forgotten your password, you can access Forgot Password and it will e-mail you a temporary
Password that allows you to reset your password.

PROCEDURE

2006 ALTA ENDORSEMENTS

Please select the appropriate form needed.

The following are Fill-In-The-Blank Forms which allow you to enter information while the form is
displayed by Adobe Acrobat. Print the completed form for your records and for filing with

Mississippi Valley Title.
mnmm;q

ALTA 1 - 06 Street Assessments Endorsement

ALTA 2 - 06 Truth-in-Lending Endorsement

ALTA 3 - 06 Zoning - Unimproved Land Endorsement

ALTA3.1 - Zoning - Completed Structure Endorsement
06

ALTA4-06  Condominium Endorsement

ALTA 4.1 - Condominium Endorsement

06

ALTA S - 06 Planned Unit Development Endorsement

ALTA 5.1 - Planned Unit Development Endorsement

06

ALTA 6 - 06 Variable Rate Mortgage Endorsement

ALTA 6.2 - Variable Rate Mortgage - Negative Amortization Endorsement
06

ALTA 7 - 06 Manufactured Housing Unit Endorsement

ALTA 7.1 - Manufactured Housing Unit Endorsement - Conversion - Loan
06

ALTA 7.2 - Manufactured Housing Unit Endorsement - Conversion - Owner's
06

ALTA 8.1 - Environmental Protection Lien Endorsement

06

AlTAB.2 - Commercial Environmental Protection Lien Endorsement

06

Click the appropriate endorsement. They are a fill-in-the-blank form which allows you to enter the
information while the form is displayed on the computer.
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